OSNPPH Workplace Nutrition Advisory Group
Terms of Reference (June 2016)
Purpose
To offer a forum to collaborate on consistent, evidence-based messaging and guidelines related to adult and workplace health across Ontario health units, as well as networking and sharing opportunities among OSNPPH members working with workplaces.
Goals
1. To identify key nutrition and food related issues within workplace health programs.
2. To promote and facilitate communication and information sharing among members of the WNAG, with other nutrition professionals in public health and with other organizations. 
3. To assume an advisory role in the development and delivery of the healthy eating and healthy weights component pertaining to workplace health in the Ontario Public Health Standards 2008.
4. To act as a provincial advocacy group on public health nutrition issues related to workplace and adult health.
5. To promote and assist in the development and review of provincial and national nutrition resources related to workplace health.
6. To advocate for the role of nutrition professionals and their services within workplace health programs.
7. To mentor registered dietitians in public health who are new to workplace health programs.
8. To promote consistent messages about healthy eating and healthy weights using a comprehensive workplace health promotion approach as outlined in the Call to Action: Creating a Healthy Workplace Nutrition Environment (OSNPPH, October 2012) and support use of Creating a Healthy Workplace Nutrition Environment Toolkit (OSNPPH, 2015)
Selection of Co-chairs
· Co-chairs are OSNPPH members who have been members of the WNAG prior to becoming co-chair unless a person with this level of experience is not available.   
· New co-chairs can be selected from the WNAG, on a voluntary basis, annually, or as otherwise needed.  
· If more than two members come forward and elections are required, please see OSNPPH Constitution, May 2013 Section 15 or Bylaws Section 13 & 14 regarding elections.
· Co-chairs will serve a one year term, which is typically from July to June (as per the OSNPPH Executive term) however the term for this position is flexible depending on the needs of the WNAG. 
· Co-chairs may serve more than one-term on approval of the WNAG membership. 
Expectations of Co-chairs
· Teleconferences:
· Develop agenda and send one week in advance of meeting.
· Chair meetings.
· Complete OSNPPH Teleconference Use Form and submit monthly to Liaison Coordinator.
· Maintain current contact and e-mail distribution lists.
· Post agendas, minutes, contact list and other pertinent documents on the WNAG section of the OSNPPH website.
· Coordinate tasks among WNAG members.
· Liaise with OSNPPH Executive as needed. 
· Respond to questions from WNAG members, the general membership and relevant outside organizations.
· Distribute individual member communications to entire WNAG distribution list as requested. 
· Send an email annually via OSNPPH list serve to make members aware of the opportunity to participate in the WNAG, typically in July.
· Provide updates for Executive meeting to Liaison Coordinator as appropriate.
· Prepare report for OSNPPH annual report.
· Ensure adherence to the OSNPPH Constitution, Bylaws and Procedures
· Notify the OSNPPH Executive of the names of the incoming co-chairs at the end of their term.
· Send an updated group contact list to WNAG members annually, typically in July.
Eligibility of Members
· WNAG can include any OSNPPH members working in workplace or adult health related programs. 
· Term of membership is ongoing for eligible members as long as individual members are working in workplace or adult health related programs in public health.  
· There is no limit to the number of members and all members may participate in monthly teleconferences, however, if costs become prohibitive, or if the workgroup membership becomes so large that clear communications during teleconference are difficult, the workgroup may be asked to re-visit the number of members attending the teleconference.
Expectations of Members
· Be present at teleconferences and send regrets to the chair if unable to attend.
· Use local call-in number whenever possible.
· Identify themselves before speaking on the teleconference format in order for the recorder to attribute comments accurately in the minutes.
· Take minutes for meetings on a rotating basis and forward draft minutes to the co-chairs within two weeks of the teleconference 
· Participate in tasks as opportunities arise.  
· Send communications intended for the entire WNAG membership through co-chairs in order to ensure all members are included in the most current distribution list.  
· Inform co-chairs of any changes to WNAG membership. 
· Maintain membership in OSNPPH annually.
· Adhere to the OSNPPH Constitution, Bylaws and Procedures.
Meetings and Communication
· Monthly teleconference meetings (1½-2 hours in length).
· WNAG communication by e-mail distribution list through co-chairs.  
· Communication to other members of OSNPPH through the OSNPPH list-serve.
· Pertinent documents will be posted on the WNAG section of the OSNPPH website. 
· Documents may be published publicly on the OSNPPH website, as appropriate. 
Review of TOR

· TOR will be reviewed every 2 years in June and revised as needed to reflect workgroup activities and priorities.
· The final TOR will be posted on the members’ only side of the OSNPPH website.
OSNPPH WNAG Terms of Reference, revised June 2016.
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